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JOB APPLICATION FORM

Job Title: _________________________








Where do you hear about the position?_________________________

Please send your completed/signed application form to executive.assistant@ageukcroydon.org.uk
Please complete in black ink or type

	Name:



	Address:







Mobile :










Home:










Work:

Email address:









May we contact you there?

	Do you hold a current full driving licence?



YES/NO

Are you a car owner?






Yes/No

This question is only relevant if mentioned within the person specification

	Age UK Croydon has an equal opportunities policy.  To assist us in this, 

please answer the following questions:

	1.
Do you consider yourself to be disabled?


YES/NO

2.
Is there anything we need to know about your disability in order to offer you 


an equal selection interview?




	Education




Dates



School/College/University


Qualifications

To

From








  (with dates)



	Please list any relevant training courses undertaken:



	Please outline any relevant experience, other than employment, e.g. Voluntary work, committee membership, clubs, etc.




	Work History     Please complete in date order (current/most recent first)

	Dates
	Name of
	Position
	Summary of

	To
	From
	Employer
	Held
	Responsibilities

	
	
	
	
	

	Supporting Statement:

Please outline below how your skills and abilities relates to the person specification with references to the Job Description, you will be scored against the person specification (continue overleaf if necessary).


	References

Please give below the names and address of two referees, one of which should be your present or most recent employer or, if appropriate, a tutor

	Referee 1





Referee 2

Name:






Name:

Address:





Address:
Email:                                                                   Email:
Telephone number:




Telephone number:

In what capacity does he/she know you?

In what capacity does he/she know you?

May we approach him/her now?
YES/NO
May we approach him/her now?
YES/NO



	If appropriate, when could you take up an appointment?


Please state if you have a family, personal or professional relationship with a Trustee, Staff member or Volunteer at AUKC___________________________________________________

I confirm that to the best of my knowledge the information given on this form is true and correct.

Signed by ………………………………………….
Date …………………………………………

This form will be kept with Age UK Croydon in the event of an unsuccessful application for 6 months and deleted thereafter. 
Criminal record declaration
Surname:





Forename:
Do you have any convictions, cautions, reprimands or final warnings which are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?
 Yes 



No
If you have answered yes, you now have two options on how to disclose your criminal record.

Option 1: Please provide details of your criminal record in the space below.

Option 2: You can disclose your record under separate cover provided that you mark a cross on the line below and attach the details in an envelope stapled to this form. The envelope should be marked CONFIDENTIAL and state your name and the details of the post.

I have attached details of my conviction separately____________________ (Please mark with an X if appropriate)
DECLARATION

I declare that the information provided on this form is correct. I understand the declaration of a criminal record will not necessarily prevent me from being offered a position at Age UK Croydon.

Signed _______________________________ Date_______________________________

Please note if your role requires an enhanced Disclosure and Barring Service certificate spent, unspent convictions, warnings, reprimands or cautions for criminal offences will be disclosed subject to filtering. If we ask you to provide a Basic Disclosure Certificate, unspent convictions will be disclosed.
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Please return this form to:                                          executive.assistant@ageukcroydon.org.uk

